Instructions on How to Submit Attendance Verification

Log Into your MyATLM Portal. Your login is your complete email address and the password is the same
password that you use to log into your email.
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Click on the Faculty & Staff Drop Down Menu and select Banner Faculty Self Service.

Dashboard is your personalized hub of important links, information and updates.
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Select Faculty Attendance Verification which can be found in the Faculty Services Column.

Faculty Services

Greetings Kofi Clark.
This is the entry page for Banner Faculty Self Service. From here, you can navigate to the following pages using the menu below:

Personal Info Faculty Services Financial Aid

Faculty Attendance Verification * Financial Aid
Faculty Grade Entry

Faculty Attendance Tracking

Faculty View of Student Info

Degree Works

Faculty Detail Schedule

Student Academic Review

Search for Student

Class List

My Personal Information
Office Hours
Assignments

Week At A Glance
Registration



Select the Term (Summer 2024) and the CRN (Course)

Attendance Verification

Selecta Term: v

Selecta CRN: | v

Course Information

Course Mot Selected

Georgia Enhancements 9.23

Attendance Verification

Select a Term: Summer 2024 v

Select a CRN: [ENGL 0999 101: Support of English Compasition, 50564 (5) V]

Course Information

Your course information should auto populate. You will select the box in the Section Verification section.
Then you will ONLY select the students that are NOT attending your course.

Course Information

Duration: 13-MAY-2024 to 25JUN-2024
Status: Active

Enrollment Counts

Maximum Actual Remaining

Enrallment 30 " 19
Current Attendance Verification Counts

ATTENDING NOT ATTENDING
1" 0

Section Verification
Section i currently NOT VERIFIED

Currently Enrolled Students - Attending

eck if Not Attending Student Name D Registration Status Level Credits
0 i an— **Registered** Semester System Undergraduate 3.000
O S——— Sams—— **Registered** Semes? Undergraduate 3.000
0 A S **Registered** Semester System Undergraduate 3000



If you have a large class, please be sure to change the number of students per page to 50. Once you
have indicated all students that are not currently attending the course, please submit changes.

Date Registered

currently Enrolled Students - Attending
Check if Not Attending Student Name D Registration Status Level Credits
EXAMPLE, REGISTRAR —— **Registered++ Semester System Undergraduate 000 2024.01-02T21:06:57Z
O FRESHMAN, COULDBEANY s #Registerad#* Semester System Undergraduate 000 2024.01-16T18:39:122
Once you have completed selecting the students that are not attending your course, you will then submit changes. You will do this for each course you are teaching if you are teaching multiple classes.
Section Verification
Section is currently NOT VERIFIED
Credits Date Registered

Currently Enrolled Students - Attending
Level

Registration Status
2024-01-02721:06:572

Student Name
Semester System Undergraduate

L)
EXAMPLE, REGISTRAR —— *+Registered#+*
i Semester System Undergraduate

FRESHMAN, COULDBEANY **Registered+

Check if Not Attending
2024-01-16T18:39:122

SUBMIT CHANGES




