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AMSC STUDENT CONDUCT POLICY 

 

The College has the responsibility to furnish students with academic knowledge while helping them develop into 

mature and responsible citizens of the community. All students are entitled to learn in a safe environment 

conducive to personal and professional growth. Therefore, all individuals enrolled at Atlanta Metropolitan State 

College must adhere to the College’s conduct policy. These procedures apply to matters relating to student 

misconduct, except matters relating to sexual misconduct or academic dishonesty which are covered under 

separate institution policies.  

 

I. REPORTS OF STUDENT MISCONDUCT 
Student misconduct by members of the College community should be immediately reported to one of the 

following Atlanta Metropolitan State College campus officials described below: 

(1) Student misconduct involving students should be reported to the Vice President for Student 

Affairs, Office of Student Affairs, Suite 217, Student Center Building, (404) 756-4585; and/or 

If an emergency and/or involves a criminal act; 

(2) Student misconduct involving a criminal act should be reported to the AMSC Department of 

Public Safety, Academic Building, 2nd Floor, (404) 756-4040. 

 

A.    FILING A FORMAL COMPLAINT OF STUDENT MISCONDUCT 

 

A Complainant of student misconduct can choose from the following reporting options within the 

institution to file a complaint of student misconduct at Atlanta Metropolitan State College:  

(1)  File a student misconduct complaint with the Office of Student Affairs; 

(2)  File a criminal complaint with AMSC law enforcement officials; and 

(3)  File an anonymous complaint.  

 

Listed below are the details on how to file a student misconduct complaint using each of the above listed 

options:  

 

(1) How to File a Student Misconduct Complaint 
 

All complaints of alleged AMSC student conduct violation by a student shall be made in writing to the 

Office of Student Affairs. The complaint  can be submitted by completing an online 

complaint  intake form labeled as “Incident and Complaint  Report  Form”  located on 

the homepage of the AMSC website at  www.atlm.edu  ,  or by completing  a hardcopy 

complaint  form obtained from the Office of Student Affairs .  

 

Complaints should contain as much information as possible –  such as:  (1) the type of  

misconduct al leged; (2) the name and contact  information of the individual(s) 

accused of  the misconduct ;  (3) the date(s),  t ime(s),  and place(s) of the misconduct;  

(4) the name(s)  and contact  information of any individual(s) with knowledge of the 

incident;  (5) whether any tangible evidence has been preserved; and (6) whether  a 

criminal complaint  has been made.  

 

Information from complaints will be shared only as necessary to investigate and to resolve the alleged 

student misconduct.  Complaints will be investigated and resolved as outlined below. The Vice President 

for Student Affairs in conjunction with the AMSC Judicial Officer will assess the need for institutional 

interim measures as described below as appropriate and where reasonable, as well as work with the 

appropriate institutional department to determine the need to issue a broader warning to the community 

in compliance with the Clery Act or to report activity to the authorities. 

 

http://www.atlm.edu/
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Student misconduct reports will be investigated and adjudicated separately from any criminal 

complaints. 

 

1.  Confidentiality: Where a complainant or alleged victim requests that his or her identity be withheld 

or the allegation(s) not be investigated, AMSC will consider, through the Vice President for 

Student Affairs, whether this request can be honored while still providing a safe and 

nondiscriminatory environment for the institution and conducting an effective review of the 

allegations. Therefore, AMSC cannot guarantee confidentiality to the requesting party. 

 

2.  Retaliation: Anyone who, in good faith, reports what she or he believes to be misconduct  under  

this  Policy, or who  participates  or  cooperates  in,  or  is otherwise associated with any 

investigation, shall not be subjected to retaliation. Anyone who believes he or she has been the 

target of retaliation for reporting, participating   or   cooperating   in,   or   otherwise   being   

associated   with   an investigation should immediately contact the Vice President for Student 

Affairs or the AMSC Judicial Officer.  Any person found to have engaged in retaliation in 

violation of this Policy shall be subject to disciplinary action pursuant to AMSC policy . 

 

3.  False Complaints/Statements: Individuals are prohibited from intentionally giving false statements 

to an institution official. Any person found to have intentionally submitted false complaints, 

accusations, or statements, including during a hearing, in violation of this policy shall be subject 

to disciplinary action. 

 

4. Amnesty: Students are encouraged to come forward and report violations of the law and/or student 

code of conduct notwithstanding their own improper use of alcohol or drugs. Any student(s) who 

voluntarily and in good faith reports information to college staff members prior to any 

investigation concerning use of drugs or alcohol will not be voluntarily reported to law 

enforcement nor will information he or she provides be used against them for purposes of 

conduct violations. Nevertheless, these students may be required to meet with staff members in 

regard to the incident and may be required to participate in appropriate educational program(s).  

The required participation in an educational program under this amnesty procedure will not be 

considered a sanction, and since the student will not have been found responsible for a violation, 

the student will not have a student conduct "record" based on any incident related to the amnesty 

procedure. The documentation of the incident(s) will be treated as if the student were charged and 

then found not responsible for a violation. 

 

 

(2) How to File a Student Misconduct Complaint through AMSC Law Enforcement 
Because some student misconduct may constitute criminal activity, a complainant also has the option, 

should he or she so choose, of filing a report with AMSC Public Safety Department or local police, 

for his or her own protection and that of the surrounding community. 

 

 

(3) How to File an Anonymous Student Misconduct Complaint 
Persons who wish to report an anonymous complaint of student misconduct may do so by completing 

the online complaint  intake form labeled as “Incident  and Complaint  Report  Form”  

located on the homepage of the AMSC website at  www.atlm.edu .  

 

http://www.atlm.edu/
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It should be noted that a complainant may not always be the alleged victim but instead may be a third-

party witness. The institution may also respond to issues raised by third-party complaints (such as referrals 

by police) or discovered by staff or through its own investigations. 

 

B.    PROCESS FOR INVESTIGATING AND RESOLVING DISPUTED REPORTS 

 

Jurisdiction: AMSC shall take necessary and appropriate action to protect the safety and well-being of 

its community.  Accordingly, AMSC shall address student conduct when such acts occur on institution 

property, at institution-sponsored or affiliated events, or otherwise violate the institution’s  student  conduct  

policies,regardless as to where such conduct occurs.  If the student has admitted responsibility and has 

voluntarily decided to participate in the informal process, the procedures outlined in this section will not 

apply. 

Access to Advisors: The respondent and alleged victim (where applicable), as parties to these proceedings, 

shall have the right to have an advisor (including an attorney) of his or her choosing, and at his or her own 

expense, for the express purpose of providing advice and counsel.  The advisor may be present during 

meetings and proceedings during the investigatory and/or resolution process at which his or her advisee is 

present.  The advisor may advise his or her advisee in any manner, including providing questions, 

suggestions, and guidance on responses to any questions posed to the advisee, but shall not participate 

directly during the investigation or hearing process. The institution shall not prohibit family members of a 

party from attending if the party requests such attendance, but may limit each participant to two family 

members. 

 

Initial Evaluation of Student Conduct Reports: 

Upon receipt of student conduct complaint, AMSC will conduct a prompt, fair, and impartial review and 

resolution of complaints alleging student misconduct. The Student Affairs Conduct Officer, who will be the 

Vice President for Student Affairs or his/her designee, shall review the complaint to determine whether the 

allegation(s) describes conduct in violation of the institution’s policies and/or code of conduct. This initial 

review includes a preliminary inquiry into the nature of the incident, complaint or notice, the evidence 

available, and the parties involved. The preliminary inquiry may lead to a determination that there is 

insufficient evidence to pursue the investigation because the behavior alleged, even if proven, would not 

violate the Codes of Student Conduct, (e.g.: for reasons such as mistaken identity or allegations of behavior 

that falls outside the code).  If the reported conduct is not a violation of the institution’s policies and/or 

Student Conduct Policy then the report will be dismissed. In addition, the Student Affairs Conduct Officer 

has the discretion to choose not to pursue codes of conduct charges or to refer a complaint elsewhere for 

resolution based on the totality of the circumstances involved. 

 

During the initial review, if there is sufficient information to pursue the investigation, the Vice President 

for Student Affairs or designee must promptly decide if the allegation is higher level in nature, i.e. a lower 

level allegation or a higher level allegation.  An allegation is higher level in nature if, in the judgment of 

the administrator conducting the preliminary review, the appropriate sanction(s) if the student is found 

responsible for the violation may include retraction of a degree or previously awarded course credit, 

suspension from school, and/or expulsion from school.  Or, if the allegation is against an organization, it is 

considered higher level in nature if, in the judgment of the administrator conducting the preliminary 

review, the appropriate sanction(s) if the organization is found responsible for the violation may include a 

sanction of suspension or revocation of the organization’s registration with the College. Repeated 

violations may be considered in making this determination.  If the allegation is not deemed higher level, 

then the Student Affairs Conduct Officer may conduct an informal educational (disciplinary) meeting to 

resolve the matter, as it is deemed a lower level allegation. 
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Investigative Oversight: 

If the Vice President for Student Affairs or designee deems the allegation is higher level in nature, then 

s/he shall forward it to the AMSC Office of Judicial Affairs for additional investigation and adjudication. 

Any report that involves allegation(s) of conduct that could lead to the suspension or expulsion of the 

respondent(s) in an initial violation shall then be reported to the USG System Director by the Office of 

Judicial Affairs.  The System Director will work with the institution in the assignment of an investigator.  

The assigned investigator will work under the direction of the System Director or her designee.  If an 

allegation is not initially identified as one that could lead to suspension or expulsion of the respondent(s), 

but facts arise during the course of the investigation that would require transfer to the System Director, 

AMSC shall then report the violation to the System Director or his/her designee for possible transfer 

oversight.  The System Director shall have the discretion to retain oversight or transfer oversight back to 

AMSC. 

 

Sexual Misconduct Allegations: 

Where a report of student misconduct alleges sexual misconduct or other forms of harassment and/or 

discrimination, the report shall be referred to the AMSC Title IX Coordinator in the Office of Title IX 

Compliance and the investigation will be conducted in accordance with AMSC’s Sexual Misconduct 

Policy. 

 

Process for Lower Level Conduct Allegation 

1.   A notice of conduct charges and of an informal educational/disciplinary conference will be sent 

by College email to the responding student or, if the allegation is against an organization, the 

notice letter will be sent to the College email of an officer of the organization. 

2.   Notice will include the date, time, and place of the informal educational/disciplinary 

conference. 

3.   Notice will include the section(s) of the Student Code of Conduct allegedly violated and 

information about the evidence and circumstances of the allegation. 

4.   The administrator conducting the informal educational/disciplinary conference will allow the 

responding student or organizational representative to give an explanation of the incident and present 

witnesses if they have information relevant to the issue of whether or not the student or organization 

violated the Student Codes of Conduct.  If the student admits responsibility, the process may proceed 

to the sanctioning phase or may be informally resolved through mediation, if appropriate. 

5.   No student or organizational representative is required to respond to this notice of conduct charges 

and a lack of response or lack of attendance at an educational/disciplinary conference will not be 

considered an admission of responsibility for a violation. Nevertheless, the lack of response or non-

appearance at the educational/disciplinary conference after notice to the appropriate AMSC email 

address will not stop the administrator from holding the educational/disciplinary conference, 

considering the evidence and information available, and making a determination of responsibility if 

sufficient evidence/information is available. 

6.   Every decision as to whether the responding student or organization violated the Student Codes of 

Conduct will be based on a preponderance of the evidence/information available. This means that if 

the administrator finds the responding student or organization responsible for violations s/he must 

have determined that there is evidence/information available and it is more likely than not that the 

responding student or organization is in violation. 

7.   The administrator will select appropriate sanctions if the responding student or organization is found 

responsible for violations and will inform the student or organization in writing sent to his or her 

College email of the result of the educational/disciplinary conference. 

8.   There is no appeal of either the findings or sanctions after an informal educational/disciplinary 
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conference based on lower level allegations. There is one exception: if a student or organization is 

found responsible for a violation and removed from AMSC affiliated student housing then that 

sanction may be appealed in accordance with the guidelines in Section VI of this document 

(Appeals). 
 

 

Process for Higher Level Conduct Allegation 
Upon receipt of a forwarded higher level complaint case from the Office of Student Affairs, the Office of 

Judicial Affairs any report that involves allegation(s) of conduct that could lead to the suspension or 

expulsion of the respondent(s) in an initial violation shall then be reported to the USG System Director by 

the Office of Judicial Affairs.  The System Director will work with the institution in the assignment of an 

investigator.  The assigned investigator will work under the direction of the System Director or her designee.  

If an allegation is not initially identified as one that could lead to suspension or expulsion of the 

respondent(s), but facts arise during the course of the investigation that would require transfer to the System 

Director, AMSC shall then report the violation to the System Director or his/her designee for possible transfer 

oversight.  The System Director shall have the discretion to retain oversight or transfer oversight back to 

AMSC. The assigned Investigator to the complaint case shall conduct a prompt, thorough, and impartial 

investigation and review into each complaint received to determine whether charges against the respondent 

should be brought. 

 

Investigation 
Throughout the investigation and resolution proceedings, the respondent party shall receive notice of the 

alleged misconduct, shall be provided an opportunity to respond, and shall be allowed to remain silent during 

the investigation and resolution process, without an adverse inference resulting. If the respondent party 

chooses to remain silent, the investigation may still proceed and policy violation charges may still result, 

and may be resolved.   

 

Where the potential sanctions for the alleged misconduct may involve a suspension or expulsion (even if 

such sanctions were to be held “in abeyance,” such as probationary suspension or expulsion) AMSC’s   

investigation   and   resolution   procedures   provides the following: 

1.  The alleged victim andrespondent  shall  be  provided  with  written  notice  of  the  

complaint/allegations, pending  investigation,  possible  charges,  possible  sanctions,  and  available  

support services. The notice shall also include the identity of any investigator(s) involved. Notice 

should be provided via institution email and/o certified mail to the address on file.  

2.   Upon  receipt  of  the  written  notice,  the  respondent  shall  be  given  at  least  three  (3) business 

days to respond in writing.  In that response, the respondent shall have the right to admit or to deny 

the allegations, and to set forth a defense with facts, witnesses, and supporting materials.   A non-

response will be considered a general denial of the alleged misconduct. Any alleged victim shall also 

be provided three (3) business days to respond to or to supplement the notice. 

3.  If the student admits responsibility, the process may proceed to the sanctioning phase or may be 

informally resolved through mediation, if appropriate.4. If at any point the investigator determines 

there is insufficient evidence to support a charge or to warrant further consideration of discipline, then 

the complaint shall be dismissed 

 

5.  The investigator shall conduct a thorough investigation and will retain written notes and/or obtain 

written or recorded statements from each interview. The investigator shall also keep a record of any 

party offered witnesses not interviewed, along with a brief, written explanation of why the witnesses 

were not interviewed. 

6. The investigation report shall be provided to the respondent and the alleged victim (where applicable). 

This report will indicate any resulting charges (or alternatively, a determination of no charges), as 

well as the facts and evidence in support thereof, witness statements, and possible sanctions. 
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.   

7. The final investigative report will be provided to the student misconduct panel or hearing officer 

for consideration in adjudicating the charges brought against the respondent. A copy shall also be 

provided to the respondent and alleged victim (where applicable) before any hearing. The 

investigator may testify as a witness regarding the investigation and findings, but shall otherwise 

have no part in the hearing process and shall not attempt to otherwise influence the proceedings 

outside of providing testimony during the hearing. 

 

Interim Measures: 

In an effort to maintain a safe environment during the investigation and adjudication process, the College 

through the Vice President for Student Affairs may take interim action as appropriate. An interim 

suspension shall only occur when necessary to maintain safety, and shall be limited to those situations 

where the respondent poses a serious and immediate danger or threat to persons or property of the campus 

community. In making such an assessment, AMSC will consider the existence of a significant risk to the 

health or safety of the campus community; the nature, duration, and severity of the risk; the 

probability of potential injury; and whether less restrictive means can be used to significantly mitigate the 

risk.  

 

Before an interim suspension is issued, AMSC will make all reasonable efforts to give the respondent the 

opportunity to be heard on whether his or her presence on campus poses a danger. If an interim suspension 

is issued, the terms of the suspension will take effect immediately. Upon request, the respondent will have 

the opportunity to be heard by the Executive Director of Judicial Affairs or System Director, as 

appropriate, within three (3) business days in order to determine whether the interim suspension should 

continue. 

 

Imposing interim protective measures does not indicate that a violation of this Policy has occurred, and 

is designed to maintain the safety of the persons of the campus a nd not to harm the respondent. 

Interim measures may include, but are not limited to: 

1. Issuance of a “no contact” directive ( to include face to face, social media, or through third party); 

2.   Restrictions or bars to entering certain institution property; 

3.   Changes to academic or employment arrangements, schedules, or supervision; 

4.   Interim suspension; and 

5.   Other measures designed to promote the safety and well-being of the parties and the 

institution’s community. 

 

II.    CONDUCT VIOLATIONS 
 

A. ALCOHOLIC BEVERAGES 
The possession, sale, furnishing, or consumption of alcoholic beverages on College property or at events 

sponsored by the institution is prohibited. 

B. DRUGS & DRUG USE 
The possession, sale, furnishing, or use of drugs controlled by federal or Georgia law without valid 

medical or dental prescription is prohibited. 

C. DAMAGE TO PROPERTY 
Malicious or unauthorized intentional damage or destruction of property or materials owned or controlled 

by Atlanta Metropolitan State College, o r  belonging to a  m em ber  o f  t he  College community or to a 

visitor is prohibited. 

D. DISORDERLY CONDUCT 
The following acts of conduct are prohibited at any event sponsored or supervised by the College or any 

approved student organization: 
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1.  Lewd, indecent, and obscene conduct and/or expressions which provoke or offend others and are 

offensive to the prevailing standards of an academic community. 

2. Conduct which interferes with the normal operation of the 

College or the appropriate requirements of discipline. 

3. Disorderly conduct which breaches the peace. 

4.  Pushing, striking or physically assaulting any member of the faculty, administration, staff or student 

body or any visitor to the campus. 

5. Entering or attempting to enter any event without credentials for admissions, i.e., ticket, ID card, 

invitation, etc.  At such functions a student must present proper credentials to properly identified College 

faculty and staff upon their request. 

6.  Interfering with, giving false name to, or failing to cooperate with properly identified College faculty, 

Administrative. 

Campus Safety or Atlanta Metropolitan State College staff personnel while these persons are in the 

performance of their duties. 

E. FALSIFICATION OF RECORDS 
No student shall alter, counterfeit, forge, or cause to be counterfeited, altered or forged any record, form 

or document used by the College. 

F. EXPLOSIVES 
The possession, sale, or use of explosives of any kind on College property or at events sponsored or 

supervised by the College or any approved student organization is prohibited. 

G. FIRE SAFETY 
All students shall be required to observe all state fire laws and institutional fire safety regulations.    

Tampering with fire safety equipment is prohibited. The unauthorized possession, sale or use of any 

incendiary device is prohibited. The possession, sale, or furnishing of an explosive or explosive device 

on College property or at College-sponsored events is prohibited. 

No students shall set or cause to be set any unauthorized fire in or on College property. No student shall 

make, or cause to be made, a false         fire alarm as stated by State of Georgia fire regulations. The 

possession or use of fireworks on College property or at College-sponsored events is forbidden. Fireworks 

are defined as any substance prepared for the purpose of producing a visible or audible effect by 

combustion, explosion, or detonation. 

H. WEAPONS 

All students shall be required to observe all state laws as related to weapons on College property or 

at event sponsored programs. 

I.  SMOKING 

Atlanta Metropolitan State College is a smoke and tobacco-free environment. Smoking is not allowed 

in any building on campus. 

J.  THEFT 

No student shall take, or attempt to take, or keep in his/her possession items of College property, or 

items belonging to students, faculty, staff, library and audio-visual center, student organizations or campus 

visitors. 

K. UNAUTHORIZED ENTRY OR USE OF COLLEGE FACILITIES 

Unauthorized entry into any College building, office, or other facility is prohibited.   No student shall 

remain without authorization in any building or office after normal closing hours.    A Facilities Request 

Form should be obtained for clearance to use any College facility. 

L. GAMBLING 
The playing of games of skill or chance for money or other items of value is prohibited. 

M. HAZING 
Any activity which involves initiations or inductions that permit physical and or mental suffering are 

prohibited. 

N. PARKING AND TRAFFIC REGULATIONS 
The purpose of the following Policies and Regulations is to facilitate the safe and orderly conduct of 
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College business and to establish parking procedures.    The College assumes no responsibility for loss 

or damage to any vehicle or the contents of any vehicle operated or parked on the Atlanta Metropolitan 

State College campus. Vehicles should be kept locked at all times. 

General Parking Information All students, faculty, and staff automobiles must be registered with the 

College and must display a parking decal.   This decal must be placed on the inside of the rear window 

(driver's side). 

To obtain a new parking decal an automobile registration form or bill of sale must be presented. Parking 

decals are not transferable to friends, visitors, or family members.    They are for the sole use of the 

person to which the sticker is issued.    Decals must be removed from cars when ownership changes.    

The registrant will be held liable for violations as long as the decal is displayed on the car registered 

with the College. 

Reserved Parking Faculty and staff parking areas are marked. Students are expected to park their 

automobiles in areas other than those reserved for faculty and staff.    All cars must be parked within 

the parking space lines.   Parking on yellow curbs or in driving lanes is a parking violation. 

Penalties Cars illegally parked will be ticketed.    Fines must be paid promptly at the cashier's window, 

Room 121 in the Library Building.       Students will not be permitted to register for classes in subsequent 

semesters until all fines have been paid.    Serious offenders (after three tickets) will be subject to 

disciplinary action. 

The College reserves the right to order the removal of any vehicle that is found illegally parked on 

College property. Cars having no indication of an authorized parking decal or parked in an unauthorized 

space may be booted or towed away at considerable cost to the owner.   Persons violating these policies 

may have their parking decals removed from their cars and replacement parking decals may not be issued 

for the remainder of the semester in progress, or longer, depending upon the nature of the violation. 

Motorcycles Motorcycles must be registered and are subject to the same policies and procedures as set 

forth for automobiles.    Parking decals must be displayed in a conspicuous place on the motorcycle. 

O. REPEATED VIOLATIONS 
Repeated violations of published rules or regulations of the College cumulatively indicating an 

unwillingness or inability to conform to the standards of the College for student’s life are prohibited. 

P. VIOLATION OF L O C A L , S T A T E , O R  FE D E R A L  LAW 
Violation of local, state or federal law on or off the campus, which constitutes a clear and present danger 

of material interference with normal, orderly operation and processes of the College, is prohibited.    A 

student isolating such laws shall be subject to appropriate disciplinary action by the College. 

Q. COMPUTER ACCEPTABLE USE AND SECURITY POLICY INTRODUCTION 

This acceptable use and security policy governs the use of computers and networks on the Atlanta Metropolitan 

State College campus.   As users of these resources, students are responsible for reading and understanding 

this document.    This document protects the consumers of computing resources, computing hardware and 

networks, and system administrators. 

1. Common courtesy and respect for rights of others Students are responsible to all other 

members of the campus community in many ways, including respecting and valuing the rights of 

privacy for all, to recognize and respect the diversity of the population and opinion in the 

community, to behave ethically, and to comply with all legal restrictions regarding the use of 

information that is the property of others. 

2. Privacy of information 

Files of personal information, including programs, no matter on what medium they are stored or 

transmitted, may be subject to the Georgia Open Records Act if stored on Atlanta Metropolitan State 

College’s computers.    That fact notwithstanding, no one should look at, copy, alter, or destroy anyone 

else’s personal files without explicit permission (unless authorized or required to do so by law or 

regulation). 

3. Intellectual property 

Students are responsible for recognizing (attributing) and honoring the intellectual property rights of 

others. 
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4. Harassment 

No member of the community may, under any circumstances, use Atlanta Metropolitan State College’s 

computers or networks to libel, slander, or harass any other person. 

The following shall constitute Computer Harassment: 

•  Intentionally using the computer to annoy, harass, terrify, intimidate, threaten, offend or bother 

another person by conveying obscene language, pictures, or other materials or threats of bodily harm 

to the recipient or the recipient’s family; 

•  Intentionally  using  the  computer  to  contact  another person repeatedly with the intent to annoy, 

harass, or bother, whether or not any actual message is communicated, and/or where no purpose 

of legitimate communication exists, and where the recipient has expressed a desire for the 

communication to cease; 

•  Intentionally  using  the  computer  to  contact  another person  repeatedly regarding a  matter  for  

which  one does not have a legal right to communicate, once the recipient has provided reasonable 

notice that he or she desires such communication to cease (such as debt collection); 

•  Intentionally using the computer to disrupt or damage the academic, research, administrative, or 

related pursuits of another; 

•  Intentionally using the computer to invade the privacy, academic or otherwise, of another or the 

threatened invasion of the privacy of another. 

5. Responsible use of resources 

Students are responsible for knowing what information resources (including networks) are available.     

Students should remember that resources are shared, and refrain from all acts that waste or prevent 

others from using these resources or from using them in whatever ways have been proscribed by the 

College and the laws of the State and Federal governments. 

6. Game playing 
Limited recreational game playing that is not part of an authorized and assigned research or 

instructional activity is tolerated (within the parameters of each department’s rules).    College 

computing and network services are not to be used for extensive or competitive recreational game 

playing. 

7. Information integrity 

It is the responsibility of the student to be aware of the potential for and possible effects of manipulating 

information, especially in electronic form, to understand the changeable  nature  of  electronically  stored  

information, and to verify the integrity and completeness of information that compiled or used. 

8. Use of desktop systems 

Students are responsible, in coordination with the Management Information Systems department, for 

the security and integrity of College information stored on personal desktop systems. 

9. Sharing of access 

Computer accounts, password, and other types of authorization are assigned to individual users and 

must not be shared with others. 

Students are responsible for any use of their account. 

10. Permitting unauthorized access 

Students may not run or otherwise configure software or hardware to intentionally allow access by 

unauthorized users. 

11. Use of privileged access 

Special access to information or other special computing privileges are to be used in performance of 

official duties only. Information obtained through special privileges is to be treated as private. 

12. Termination of access 
When students cease being a member of the campus community (graduate  or  terminate  employment),  

or  if they are assigned a new position and/or responsibilities within the College, their access 

authorization must be reviewed.       Students must not use facilities, accounts, access codes, privileges, 

or information for which they are not authorized. 

13. Attempts to circumvent security 
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Users are prohibited from attempting to circumvent or subvert any system’s security measures. This 

section does not prohibit use of security tools by system administration personnel. 

14. Decoding access control information 
Students are prohibited from using any computer program or device to intercept or decode passwords 

or similar access control information. 

15. Denial of service 
Deliberate attempts to degrade the performance of a computer system or network or to deprive 

authorized personnel of resources or access to any College computer system or network is prohibited. 

16. Harmful activities 
•   The following harmful activities are prohibited: 

•   Creating or propagating viruses; 

•   Disrupting services; 

•   Damaging files; 

•  Intentional destruction of or damage to equipment, software, or data belonging to Atlanta 

Metropolitan State College or other users, etc. 

17. Unauthorized access 

•   Damage computer systems; 

•   Obtain unauthorized extra resources; 

•   Deprive another user of authorized resources; 

•   Gain unauthorized access to systems. 

•   By using knowledge of: 

•   A special password; 

•   Back doors in computer security systems 

•   Another user’s password 

•   Access abilities used during a previous position at the College 

 

18. Unauthorized monitoring 

Students may not use computing resources for unauthorized monitoring of electronic communications. 

19. Academic dishonesty 

Students should always use computing resources in accordance with the high ethical standards of the 

College community.  Academic dishonesty (plagiarism, cheating) is a violation of those standards. 

20. Use of copyrighted information and materials Students are prohibited from using, inspecting, 

copying, and storing copyrighted computer programs and other material, in violation of copyright. 

21. Use of licensed software 

No software may be installed, copied, or used on College resources except as permitted by the owner 

of the software. Software subject to licensing must be properly licensed and all license provisions 

(installation, use, copying, and number of simultaneous users, term of license, etc.) must be strictly 

adhered to. 

22. Political campaigning commercial advertising 

Board of Regents policy (section 914.01) states that “The use of System materials, supplies, equipment, 

machinery, or vehicles in political campaigns is forbidden.”   The use of College computers and 

networks shall conform to these policies. 

23. Personal business 

Computing facilities, services, and networks may not be used in connection with compensated outside 

work nor for the benefit    of organizations not related to Atlanta Metropolitan State College, except in 

connection with scholarly pursuits (such as faculty publishing activities); or in a purely incidental way. 

This and any other incidental use (such as electronic communications or storing data on single-user 

machines) must not interfere with other users’ access to resources (computer cycles, network bandwidth, 

disk space, printers, etc.) and must not be excessive.   State law restricts the use of State facilities for 

personal gain or benefit. 
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III. RIGHTS OF STUDENT DEFENDANT BEFORE THE JUDICIAL HEARING PANEL 
 

At hearings of the Judicial Hearing Panel, the student defendant shall be afforded all rights required of his/her 

process including: 

A. The right to a advisor of his/her choice.  

B. The right to question the complainant. 

C. The right to present evidence on his/her behalf.  

D. The right to call witnesses on his/her behalf. 

E. The right to remain silent and have no inference of guilt drawn from such silence. 

F. The right to cross-examination through the submission of questions to the 

hearing officer or panel. 

G. The right to appeal if the Judicial Hearing Panel imposes suspension or expulsion. 

H. A tape recording and/or summary transcription of the proceedings shall be kept and made available at the 

student's request for the sole purpose of appeal from a decision for expulsion. The student may also have 

a verbatim transcript made at his/her own expense. The College shall also have this option at its expense. 

I.   The right to be advised of his/her right to appeal the decision of the Judicial Hearing Panel. 

J.  The right to attend classes and required College functions until a hearing is held and a decision is rendered. 

Exceptions to this would be made when the student's presence would create a substantial likelihood of 

material interference with the normal operation and processes of the requirements of appropriate discipline 

at the College. 

 

Resolution /Hearing 

AMSC’s policy and procedures provides for having a hearing to resolve charges of student misconduct. A 

hearing to resolve charge(s) of student misconduct will not take place before the investigative report has been 

finalized or before the respondent has had an opportunity to respond in writing, unless the respondent has chosen 

to go through an informal process or otherwise has provided a written waiver of rights to these procedures, 

Further, unrelated charges and/or cases shall be heard separately unless the respondent voluntarily consents to 

the charges/cases being heard jointly. 

 

Where the respondent indicates that he or she contests the charges, and once the investigative report has been 

finalized and copies provided to the respondent and alleged victim (where applicable,) the case shall be set for 

hearing; however, the alleged victim (where applicable) and respondent may have the option of selecting 

mediation as a possible resolution in certain student misconduct cases where they mutually agree, except 

where deemed inappropriate by the Vice President for Student Affairs, or his/her designee and/or the Executive 

Director of Judicial Affairs.. 

 

Where a case is not resolved through mediation, or mediation is not available due to the nature of the 

charges, the respondent shall have the option of having the charges heard either by an administrator (hearing 

officer) or a student conduct panel.  However, cases involving charges of sexual misconduct that go 

to a hearing shall be heard by a panel of staff and/or faculty.  Notice of the date, time, and location of 

the hearing, shall be provided to the respondent and alleged victim (where applicable) at least three (3) business 

days prior to the hearing.  Notice shall be provided via institution email where applicable.   Additionally, the 

following standards will apply to any such hearing: 

 

The respondent shall have the right to present witnesses and evidence to the hearing officer or panel.  Both 

parties shall have the right to confront any witnesses, including the other party, by submitting written questions 

to the hearing officer for consideration. Witness testimony, if provided, shall pertain to knowledge and facts 

directly associated with the case being heard. Advisors may actively assist in drafting questions. The Panel 
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shall ask the questions as written, and will limit questions only if they are unrelated to determining the veracity 

of the charge leveled against the respondent(s). In any event, the Panel shall err on the side of asking all 

submitted questions, and must document the reason for not asking any particular questions. 

1.   Where the hearing officer or panel determines that a party or witness is unavailable and unable to be 

present due to extenuating circumstances, the hearing officer or panel may establish special procedures 

for providing testimony from a separate location. In doing so, the hearing officer or panel must 

determine there is a valid basis for the unavailability, ensure proper sequestration in a manner that 

ensures testimony has not been tainted, and make a determination that such an arrangement will not 

unfairly disadvantage any party. Should it be reasonably believed that a party or witness who is not 

physically present has presented tainted testimony, the hearing officer or panel will disregard or discount 

the testimony. 

2.   Formal civil rules of evidence do not apply to the investigatory or resolution process. 

3.   The standard of review shall be a preponderance of the evidence; however, any decision to suspend or 

to expel a student must also be supported by substantial evidence at the hearing. 

4.  AMSC shall maintain documentation of the proceedings, which may include written findings of fact, 

transcripts, audio recordings and/or video recordings. 

5.   Following a hearing, both the respondent and alleged victim (where applicable) shall be provided a 

written decision via certified mail and/or institution email of the outcome and any resulting sanctions. 

The decision should include details on how to appeal, as outlined below. Additionally,  the  written  

decision  must  summarize  the  evidence  in  support  of  the sanction. The same form will be completed, 

regardless of whether the student opts for a student panel or an administrative hearing. 

 

IV. THE JUDICIAL HEARING PANEL 
1. The Judicial Hearing Panel of the College shall consist of six members; three shall be members of the 

faculty/staff appointed by the Executive Director of Judicial Affairs and there shall be three regularly 

enrolled students recommended by the Student Government Association. 

2. The Panel Chairperson shall be appointed by the Executive Director of Judicial Affairs. The Office of  Judicial 

Affairs shall be responsible for providing assistance to the Judicial Hearing Panel when necessary to perform 

recording functions. 

3.  The Judicial Hearing Panel shall hear cases involving alleged violations of the Student Conduct Policy. 

4. Preliminary investigations of charges against students shall be made by the Office of Judicial Affairs and 

submitted to the Panel. The chairman is appointed by the Executive Director of Judicial Affairs and shall set 

the time and place for a hearing and notify other members. 

5. Decisions of the Judicial Hearing Panel shall be by majority vote. 

6. Any member of the Judicial Hearing Panel shall disqualify himself/herself if personal involvement in the 

case is detrimental to the interest of the case. 

7.  The Judicial Hearing Panel shall make a tape recording and summary transcription of the proceedings. 

 

V. POSSIBLE DISCIPLINARY SANCTIONS 

The severity of sanctions or corrective actions may depend on the severity, frequency and/or 

nature of the offense, history of past discriminatory, harassing, or retaliatory conduct, the respondent’s 

willingness to accept responsibility, previous institutional response to similar conduct; strength of the evidence;  

and the institution’s interests. The Panel or hearing officer that found that a policy violation occurred will 

determine sanctions and issue notice of the same. 

 

The  broad  range  of  sanctions  includes  but  is  not  limited  to:  expulsion;  suspension  for  an identified time 

frame or until satisfaction of certain conditions, or both; temporary or permanent separation of the parties (e.g., 

change in classes, reassignment of residence, no contact orders, limiting geography of where parties can go on 

campus) with additional sanctions for violating orders; required participation in sexual or relationship 
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sensitivity training/awareness education programs; required participation in alcohol and other drug awareness 

and abuse prevention programs;  counseling  or  mentoring;  volunteering/community  service;  loss  of  

institutional privileges; delays in obtaining administrative services and benefits from the institution (e.g., holding 

transcripts, delaying registration, graduation, diplomas); additional academic requirements relating to scholarly 

work or research on sexual misconduct; financial restitution; or any other discretionary sanctions directly 

related to the violation or conduct. 

 

VI. MISCONDUCT APPEALS 
Where the sanction imposed includes a suspension or expulsion (even for one held in abeyance), the following 

appellate procedures will be provided to the respondent. The alleged offender (and in cases involving sexual 

misconduct or other forms of discrimination and/or harassment, the alleged victim) shall have the right to appeal 

the outcome on any of the following grounds: (1) to consider new information, sufficient to alter the decision, 

or other relevant facts not brought out in the original hearing, because such information was not known or 

knowable to the person appealing during the time of the hearing; (2) to allege a procedural error within the 

hearing process that may have substantially impacted the fairness of the hearing, including but not limited to 

whether any hearing questions were improperly excluded or whether the decision was tainted by bias; or (3) 

to allege that the finding was inconsistent with the weight of the information. Appeals may be made by the 

alleged offender for the above reasons in any case where sanctions are issued – even those in which such 

sanctions are held “in abeyance,” such as probationary suspension or expulsion. 

 

The appeal must be made in writing, and must set forth one or more of the  bases outlined above, and must be 

submitted within five (5) business days of the date of the final written decision. 

 

The appeal should be made to the Vice President for Student Affairs or his/her designee.  The appeal shall 

be a review of the record only, and no new meeting with the respondent or any alleged victim will be held.  The 

Vice President, or his/her designee, may affirm the original finding and sanction; affirm the original finding but 

issue a new sanction lesser severity; remand the case back to the decision-maker to correct a procedural or 

factual defect; or reverse or dismiss the case if there was a procedural of factual defect that cannot be remedied 

by remand. The Vice President or his/her designee shall then issue a decision in writing to the respondent within 

a reasonable time period. 

 

The decision of the Vice President or his/her designee may be appealed in writing within five (5) business days 

(as determined by the date of the decision letter) to the President of the institution solely on the four grounds 

set forth above. 

 

The President may affirm the original finding and sanction; affirm the original finding but issue a new sanction 

of greater or lesser severity, remand the case back to the decision maker to correct a procedural or factual 

defect; or reverse or dismiss the case if there was a procedural or factual defect that cannot be remedied by 

remand. The President’s decision shall be issued in writing to both the respondent within a reasonable time 

period. The President’s decision shall be the final decision of the institution. 

 

Should the respondent or alleged victim, where applicable, wish to appeal the President’s decision, he or she 

may appeal to the Board of Regents in accordance with the Board of Regents Policy 8.6. 

 

VII. Recusal / Challenge for Bias 

Any party may challenge the participation of any institution official or employee in the process 

on the grounds of personal bias by submitting a written statement to the institution’s designee 

setting forth the basis for the challenge. The written challenge should be submitted within a reasonable time 

after the individual reasonably should have known of the existence of the bias. The institution’s designee will 

determine whether to sustain or deny the challenge, and if sustained, the replacement to be appointed. 


